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Informal
	
	Complaint Control Number:

(Assigned by IA for Formal Complaints Only)

	City of Richmond Police Department Complaint Form

	Name and Rank of Employee 

Complained Against (If Known):
	

	Complainant’s Signature:
	

	
	
	
	
	

	Complainant’s Name
	Home Address
	Home / Cell Phone
	Work Phone
	Email

	
	
	
	
	

	Witness’ Name
	Home Address
	Home / Cell Phone
	Work Phone
	Email

	Date and Time of Occurrence:
	Location of Occurrence:

	
	

	General Nature of Complaint:
	

	Details of Complaint:

	

	Use Additional Pages if Necessary, by Using Form – Complaint Continuation Form

	Date & Time Complaint Received:
	Name & Rank of Person Recording Complaint:

	
	

	Date & Time Forwarded for Investigation:
	Name & Rank of Investigator Assigned:

	
	

	Date & Time Investigation Completed:
	This complaint has been:

( Resolved
( Forwarded for Investigation

	
	

	Reviewed by Chief of Police:


(Formal Complaints Only)

	Final 
(
Unfounded
(
Not Sustained 
(
Policy Failure/Other
Disposition:
(
Exonerated
(
Sustained


	(
Unrelated Violation


See Control #

	All Formal Complaints Must Have Page 2 of This Form Completed



Notice to Complainant:  Please Read – Must be read aloud to anyone who possibly possesses difficulty reading.
All complaints are considered serious by the Richmond Police Department. The Police Department desires to maintain the trust and confidence of the community with fair and impartial investigations.  The employee that you complained about is presumed innocent unless the charges are sustained in the investigations process.  The mere filing of this complaint does not substantiate the allegations.

Sections 614.022 and 614.023 of the State of Texas Government Code read as follows:

§ 614.022
COMPLAINT TO BE IN WRITING AND SIGNED BY COMPLAINANT.

To be considered by the head of a state agency or by the head of a fire department or local law enforcement agency, the 

complaint must be:


(1)
in writing; and


(2)
signed by the person making the complaint.

§ 614.023
COPY OF COMPLAINT TO BE GIVEN TO OFFICER OR EMPLOYEE.


(a)
A copy of a signed complaint against a law enforcement officer of this state or a fire fighter, detention officer, county jailer, or peace officer appointed or employed by a political subdivision of this state shall be given to the officer or employee within a reasonable time after the complaint is filed.


(b)
Disciplinary action may not be taken against the officer or employee unless a copy of the signed complaint is given to the officer or employee.


(c)
In addition to the requirement of Subsection (b), the officer or employee may not be indefinitely suspended or terminated from employment based on the subject matter of the complaint unless:


(1)
the complaint is investigated; and 


(2)
there is evidence to prove the allegation of misconduct.
The Richmond Police Department will thoroughly investigate this and all complaints and take appropriate actions if the officers or employees failed to perform their duty.  If the actions of the officer or employee were inappropriate, disciplinary action up to and including discharge may result.

Because this is a serious allegation, with serious consequences for Police Department employees, all complaints are required to be signed, and sworn to.

I have been advised that the Texas Penal Code in Section 37.02 (Perjury) states as follows:

§37.02.
PERJURY.


(a)
A person commits an offense if, with intent to deceive and with knowledge of the statement's meaning:


(1)
he makes a false statement under oath or swears to the truth of a false statement previously made and the statement is required or authorized by law to be made under oath; or

(2)
he makes a false unsworn declaration under Chapter 132, Civil Practice and Remedies Code.


(b)
An offense under this section is a Class A misdemeanor.

I have been advised that the Texas Penal Code in Section 37.08 (False Report to a Peace Officer) states as follows:

§37.08.
FALSE REPORT TO PEACE OFFICER, FEDERAL SPECIAL INVESTIGATOR, OR LAW ENFORCEMENT EMPLOYEE.


(a)
A person commits an offense if, with intent to deceive, he knowingly makes a false statement that is material to a criminal investigation and makes the statement to:



(1)
a peace officer federal special investigator conducting the investigation; or


(2)
any employee of a law enforcement agency that is authorized by the agency to conduct the investigation and that 
the actor knows is conducting the investigation.


(b)
In this section, "law enforcement agency" has the meaning assigned by Article 59.01, Code of Criminal Procedure.


(c)
An offense under this section is a Class B misdemeanor.
This statement on page one of this form and additional pages, if necessary, signed by me is true and accurate.

	




Complainant’s Signature:
SUBSCRIBED AND SWORN TO BEFORE ME, the undersigned authority, on this the ___________ day of ______________________
at _____________ o’clock.















   (Employee #)
Print Name (Peace Officer or Notary Public)
Signature (Peace Officer in and for the State of Texas Acting in my Official Capacity or Notary Public in and for Fort Bend County, Texas)
Additional Signature Required on Page 2 and Subsequent Pages





Complaint Control Number: ____________________
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