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Where History Meets Opportunity 

 

Planning & Zoning Commission Meeting  
City Commission Room | 600 Morton Street, Richmond, Texas 77469 

Monday, March 6, 2023, at 5:00 P.M.  

Position 1: Katherine M. Graeber – Kubelka (Chair) 

Position 2: Juan Martinez 

Position 3: Aimee Frederick (Vice Chair) 

Position 4: David Randolph 

Position 5: Noell Myska  

 

This meeting may be viewed by using the following Zoom meeting link: 
 

Join Zoom Meeting 
https://us06web.zoom.us/j/82185240140?pwd=ZS9IU3RVMkpyV2MrdFVJN3c2SmVYZz09 

 
Meeting ID: 821 8524 0140 

Passcode: 608204 
 

One tap mobile 
+13462487799,,82185240140#,,,,*608204# US (Houston) 

+12532050468,,82185240140#,,,,*608204# US 
 

Dial by your location 
+1 346 248 7799 US (Houston) 

+1 253 205 0468 US 
+1 253 215 8782 US (Tacoma) 

+1 669 444 9171 US 
+1 669 900 6833 US (San Jose) 

+1 719 359 4580 US 
+1 646 931 3860 US 
+1 689 278 1000 US 

+1 929 205 6099 US (New York) 
+1 301 715 8592 US (Washington DC) 

+1 305 224 1968 US 
+1 309 205 3325 US 

+1 312 626 6799 US (Chicago) 
+1 360 209 5623 US 
+1 386 347 5053 US 

https://us06web.zoom.us/j/82185240140?pwd=ZS9IU3RVMkpyV2MrdFVJN3c2SmVYZz09
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+1 507 473 4847 US 
+1 564 217 2000 US 

Meeting ID: 821 8524 0140 
Passcode: 608204 

Find your local number: https://us06web.zoom.us/u/kddTN627y8 

 

A quorum of the City Commission may be present at this meeting. 

 

AGENDA 

A1. Call to Order, Determine Quorum, Declare Meeting Open. 
 

A2.    Recite the Pledge of Allegiance to the U. S. Flag and the Texas Flag. 
 
A3. Public comments. (Public comment is limited to a maximum of 3 minutes per 

item. Time may not be given to another speaker. No Deliberations with the 
Commission). 

 
A4. Swearing in reappointed Planning and Zoning Commissioners: 

• Juan Martinez (Position 2)   

• David Randolph (Position 4)  

 
CONSENT AGENDA 

 
B1. Review and approve minutes from the February 6, 2023, regular meeting (a copy 

is enclosed). 
 

B2. Next Planning and Zoning Commission meeting is Monday, April 3, 2023, at 5:00 
p.m. 

                            
REGULAR AGENDA 

 
Plat Applications 

C1. Review and recommendation of a final report to City Commission for a 

Preliminary Plat – Williams Ranch Multifamily Commercial Reserve – 18.2033 

acres of land – 1 Block – 0 Lots – 2 Reserves. The subject site is located along the 

north side of US 59 and to the south of Williams Ranch and east of Del Webb 

residential subdivisions. Williams Ranch Section 6 and Del Webb Richmond 

Section 12-A and B and Section 13-B, residential subdivisions. 

 
 

https://us06web.zoom.us/u/kddTN627y8
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 UDC Text Amendment 

 
C2.  Public hearing to receive comments for or against text amendments to the Unified 

Development Code, to include certain changes to land use allowance for Single 
Family Detached within OT, Olde Town district. The specific sections to be 
amended may include: 

 
1. Table 2.2.102A, Residential and Commercial Uses of the Home 

2. Table 2.2.201, Residential and Commercial Uses of the Home Limited and 

Conditional Use Standards  

C2a. Consideration of the approval of a final report to City Commission on agenda 
item C2, above.  

  

Other  

C3.  Staff Update: Conditional Use Permit – Flow Chart 

 

C4. Staff Update: Certificate of Occupancy – Flow Chart  

  

C5.    Development related staff updates.  
 
C6.    Excuse from attendance at regular Planning and Zoning Commission Meeting. 

 
C7.    Consider agenda item requests by Commissioners for April 3, 2023, regular 

meeting.   
 

C8.    Adjournment.      
 

 
 
In compliance with Americans with Disabilities Act, City of Richmond will provide 
reasonable accommodations for persons attending Planning and Zoning Commission 
meetings. To better serve you, requests should be received 48 hours prior to the meetings. 
Please contact the City Secretary’s Office at 281-342-5456 for accommodations. 
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Where History Meets Opportunity 

 

Planning & Zoning Commission Meeting Minutes 
City Commission Room | 600 Morton Street, Richmond, Texas 77469 

Monday, February 6, 2023 at 5:00 P.M. 
      

The Planning and Zoning Commission for the City of Richmond, Texas met in a regular meeting on Monday, 
February 6, 2023 at 5:04 p.m. A quorum was present, with the following members in attendance: 
 

Katherine M. Graeber-Kubelka (Chair) 
Juan Martinez 
Aimee Frederick 
David Randolph 

 

Staff in attendance: Mason Garcia, Planning Director; Helen Landaverde, Planner II; Jay Williams, Planner 
I; Howard Christian, Assistant City Manager; Christine Cappel, Administrative Manager; Scott Fajkus, 
Building Official; Gary Smith, City Attorney; and Terri Vela, City Manager. 

 
Commissioner Kubelka introduced agenda A2, Recite the Pledge of Allegiance to the U. S. Flag and the 
Texas Flag. Pledge of Allegiance to the U.S. Flag and Texas Flag was recited. 
 
Commissioner Kubelka introduced agenda A3, Public comments, and asked if there were any public 
comments.  Ashlyn Verrette of 611 Houston explained when she moved to Richmond for the first time, 
she intended to move to Houston, but after living in Richmond, she fell in love with the City because of 
how small and quiet it is. She wanted to speak on C3 about 405 Richmond Parkway, she explained that 
she knows one of the tenants at 405 Richmond Parkway, who runs a hair salon and has a successful 
business. She wanted to urge the Commission to not pass, and explained that small towns are rare, and 
not to take this opportunity to make more money fast. She further explained that the Commission is going 
to miss what makes this City so special and says that a lot of the younger generation will move out of the 
neighborhood. She doesn’t want Richmond to lose its small-town charm and wants to urge the 
Commission to keep this town special. Hearing no further public comments, the agenda item was closed.  
 
Commissioner Kubelka introduced agenda item B1., Review and approve minutes from the January 3, 
2023, regular meeting. Commissioner Frederick moved to approve the minutes. The motion was seconded 
by Commissioner Martinez. According to Commissioner Frederick, the minutes had a lot of detail at the 
beginning but became less detailed towards the end. The vote for the motion was unanimous. 
 
Commissioner Kubelka introduced agenda item B2., stating that the next Planning and Zoning Commission 
meeting would be on Monday, March 6, 2023, at 5:00 p.m. 
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Commissioner Kubelka introduced agenda item C1. Discussion on land-use classification of Pharmacy 
uses. Mr. Garcia gave a presentation on the Pharmacy use within the City of Richmond. Commissioner 
Frederick inquired to whether fellow commissioners knew why this was a discussion item. Ms. Vela, City 
Manager, explained that this was a future agenda item recommendation on how to work through the 
Conditional Use Permit, taking into account best practices and what other cities are doing. Commissioner 
Frederick advised the Commission members of her concerns regarding this topic, and a lengthy discussion 
was had between members and staff. Commissioner Frederick inquired about the time it would take for 
an amendment to be drafted and a recommendation to be considered by the Planning Committee. Mr. 
Garcia explained that, pending research, the City would follow the amendments to the noticing 
regulations that require 15 days' notice in advance. He further explained depending on other departments 
the soonest would be the following meeting, and then to the City Commission. Commissioner Frederick 
indicated that she found the presentation to be thorough and informative. 
 
Commissioner Kubelka introduced agenda item C2., Discussion on Taco John’s Case Study. Mr. Garcia gave 
a presentation on the case study of Taco John’s which discussed new development and the contrast from 
earlier development. During the lengthy discussion between members and Staff about this topic, 
Commissioner Frederick expressed her concerns to the Commission. There was a brief recess from 6:30 
to 6:35. 
 
Commissioner Kubelka introduced agenda item C3. Staff update on 405 Richmond Parkway. Mr. Garcia 
gave a presentation regarding the progress at 405 Richmond Parkway. Commissioner Frederick proposed 
that she not comment on Starbuck’s because of a conflict of interest.  
 
Commissioner Kubelka introduced agenda item C4. Staff update on a proposed annexation request of: 
a) An approximate 2.753 acres recorded in 2005155687 of the Fort Bend County Official Public Records 
and being parcels R341673 and R341674 and being a Road Widening Strip along the North right-of-way 
line of FM 762. b) An approximate 5.7412 acres of land, situated in the Jane H. Long, Abstract No. 20, Fort 
Bend County, known as 22235 Southwest Freeway. c) A 70’ by 45’ tract of land located adjacent to the 
west right-of-way line of Williams Way Boulevard (120’ ROW) and with said tract’s north line adjacent to 
the south line of a 75’ drainage easement recorded at Vol. 462, Page 17 of the Fort Bend County, Deed 
Records. Mr. Garcia gave a presentation on the annexation. Commissioner Frederick commented 
regarding the site inspection process and the pre-application process. Commissioner Martinez 
commented about the Express Car Wash and the gas stations that will be coming to Richmond. 
Commissioner Randolph voiced his concerns regarding the medical building at 301 South 9th Street and 
the Building Standards. The Commission discussed the Code Violations at 301 South 9th Street.  
 
Commissioner Kubelka introduced agenda item C5., Development related staff update. 
 
The pre-application projects discussed included the following proposed projects:  

• Highway 90 (R333214) (GC and WFBMD) – Flex Warehouse 

• Circle Oak Sec. 1 Reserve A (ETJ and WFBMD) – Medical Clinic 

• 5250 FM 1960 (GC and WFBMD) – Clearwater Express (Carwash) 

• 515 Austin Street (OT District) - Chiropractic, acupuncture, and rehab clinic 

• 3714 and 3818 FM 359 (ETJ) - C-store and gas station 

• 301 S 9th Street Suite 117 (OT & WFBMD) – Medical Office 

• 0 Hwy 59 (R389561 & R389562) (ETJ & WFBMD) - Heavy Retail (furniture store) 

• 1019 N 10th Street (GR) – Single-family 

• NE corner of Circle Seven Rd and Richmond Parkway (ETJ) - C-Store & Retail Space  
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Projects under review discussed included the following proposed projects: 
• 1421 FM 359 (SC/WFBMD) – Medical Clinic and offices (Plantation Plaza) 
• 3415 FM 762 (GC & WFBMD) - Restaurant 
 
Commissioner Kubelka introduced agenda item C6., Excuse from attendance at regular Planning and 
Zoning Commission Meeting. Commissioner Myska was not in attendance due to a previous engagement. 
Commissioner Frederick accept her approved absence from the meeting. Commissioner Randolph 
seconded the motion. 
 
Commissioner Kubelka introduced agenda item C7., Consider agenda item requests by Commissioners for 
February 6, 2023, regular meeting. To provide an adequate report back to the Commission about 
requested topics and items, Mr. Garcia expressed his desire to have 10 business days. In an inquiry about 
the timeline for application approvals, Commissioner Frederick asked for an update on Staff's work to 
create a flowchart showing the differences between occupancy permits and conditional use permits. Mr. 
Garcia explained that Staff is working on a CUP flowchart and that Occupancy Permit is different between 
a CUP Permit and explained that there are many variations of a CUP Permit. Ms. Vela explained that the 
City is currently working on enhancements to the website.  She explained that there is a business page 
under Economic Development and explained that it is the businesses' responsibility to do their due 
diligence, but the City is currently working on the best way to showcase this information. Commissioner 
Frederick asked for an update on the Comprehensive Master Plan.  
 
Commissioner Kubelka introduced agenda item C8., Adjournment. There being no further business to be 
brought before the Planning and Zoning Commission, Commissioner Kubelka adjourned the meeting at 
6:58 p.m. 
 
Approved: 
 
 
 
 
____________________________________________ 
Katherine M. Graeber-Kubelka (Chair) 

 



   
 
 
 
 
 
 
 
 

OATH OF OFFICE  
CITY OF RICHMOND  

 
"I,  Juan Martinez, do solemnly swear (or affirm), that I will faithfully execute the duties 

of the office of  a Commission Member for Planning and Zoning Commission, of the City 

of Richmond, State of Texas, and will to the best of my ability preserve, protect, and 

defend the Constitution and Laws of the United States and of this State and the Charter 

and ordinances of this City; and I furthermore solemnly swear (or affirm), that I have not 

directly nor indirectly paid, offered, or promised to pay, contributed, nor promised to 

contribute any money, or valuable thing, or promise any public office or employment, as 

a reward for the giving or withholding a vote at the election at which I was elected, or if 

the office is one of appointment, to secure my appointment So Help Me God."  

 
 
           _____________________________ 
               Juan Martinez 

    Planning and Zoning Commissioner  
 
 
State of __________________ 
County of ________________ 
 
Sworn to and subscribed before me this _______day of ____________, 20______.  
 
      ___________________________ 
       (seal)      Signature of Notary Public or   
      Other Officer Administering Oath  
 
      ______________________________ 
      Lasha Gillespie, City Secretary  



OATH OF OFFICE 
CITY OF RICHMOND 

"I,  David Randolph, do solemnly swear (or affirm), that I will faithfully execute the 

duties of the office of  a Commission Member for Planning and Zoning Commission, of 

the City of Richmond, State of Texas, and will to the best of my ability preserve, protect, 

and defend the Constitution and Laws of the United States and of this State and the 

Charter and ordinances of this City; and I furthermore solemnly swear (or affirm), that I 

have not directly nor indirectly paid, offered, or promised to pay, contributed, nor 

promised to contribute any money, or valuable thing, or promise any public office or 

employment, as a reward for the giving or withholding a vote at the election at which I 

was elected, or if the office is one of appointment, to secure my appointment So Help Me 

God." 

    _____________________________
   David Randolph 
   Planning and Zoning Commissioner 

State of __________________
County of ________________

Sworn to and subscribed before me this _______day of ____________, 20______. 

___________________________
       (seal) Signature of Notary Public or 

Other Officer Administering Oath 

______________________________
Lasha Gillespie, City Secretary 
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Agenda Date: March 6, 2023 

Agenda Item: C1. 

 

Plat Name: Williams Ranch Multifamily Commercial Reserve – Preliminary Plat 

Applicant: Ryan Moeckel | McKim & Creed 

Location: A 18.2033 acre tract of land located in the Jane H. Long League, Abstract No. 

55, Fort Bend County, Texas. 

Zoning Designation: ETJ & WFBMD  

 

Reviewers: City of Richmond Development Review Committee (DRC) 

Project Planner: Helen Landaverde, Planner II 

 

Background/Review Notes 

• The subject site is located along the north side of US 59 and to the south of Williams Ranch and east of 

Del Webb residential subdivisions.  

• The subject site is part of the Williams Ranch Municipal Utility District No. 1.  

• The subject property is in the City’s ETJ and West Fort Bend Management District. 

• The proposed Preliminary Plat includes two (2) reserves, zero (0) lots, in one (1) block. 

• The applicant is proposing to extend Andado Lane to U.S. Highway 59.  

• The subject site is proposed to be developed as multi-family units (approximately 380 units; 285 one (1) 

bedrooms units and 95 two (2) bedroom units. (Conceptual site plan attached). 

 

The proposed plat conforms to: 

 

Approved Preliminary Plat       ☐YES ☐ NO ☒N/A 

Approved by City Commission on Click or tap to enter a date. 

 

Development Plan       ☐YES ☐ NO ☒N/A 

Approved by City Commission Click or tap to enter a date. 

 

UDC Division 6.3.500 Subdivision and Plat Approvals   ☒YES ☐ NO ☐N/A 

 

 

 

Staff Recommendation 
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CONDITIONAL APPROVAL: Staff recommends approval of this preliminary plat conditioned upon addressing 

the comments listed below: 

Comments to ensure accuracy, clarity and conformance to Section 20.1.207 of the Interim Regulation: 

Comments to ensure accuracy, clarity and conformance to Section 6.3.502/6.3.503 of the UDC: 

1. Show interior side setback and interior side parking setback (6') for Reserve A, pursuant to West Fort 

Bend Management District Section 3.3 (4). 

2. Revise Vicinity Map, portions of the map incorrectly identified as Fort Bend County Only are within the 

Richmond Extraterritorial Jurisdiction. 
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DETENTION POND CALCULATION

DETENTION POND DRAINAGE AREA 18.20 ACRES

REQUIRED DETENTION RATE
(ASSUMED 90% IMPERVIOUS) 0.94 ACRE-FEET/ACRE

REQUIRED DETENTION VOLUME 17.11 ACRE-FEET

PROVIDED DETENTION VOLUME
(CONSIDERING 1-FT FREEBOARD) 17.38 ACRE-FEET
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PLANNING AND ZONING COMMISSION 
Staff Report: UDC Text Amendment  

Agenda Date:           March 6, 2023 

Agenda Item:           C2a. & C2b. 

 

Agenda Item Subject:        Unified Development Code (UDC) Text Amendment   

Project Description:           Proposed amendment to allowance for Single-Family Detached in OT, Olde 
Town district.   

Zoning Designation:      NA   

 

Project Planner:     Mason A. Garcia, Planning Director  

 

OVERVIEW 

This is an agenda request to consider a text amendment to the allowance of Single-Family Detached use 

within OT, Olde Town district. Single-Family Detached use is allowed within OT, Olde Town district as a 

Limited Use as per Table 2.2.104 of the UDC. Limited Use means “a use that is allowed in a zoning district, 

subject to special standards that mitigate its impact on the environment or other uses in the district or that 

prevent a concentration of the use in a particular area. In some cases, the special standards may prohibit 

the use from being developed on every property in a district.” 

Table 2.2.201 which provides specific standards pertaining to Conditional Uses and Limited Uses limits the 

allowance of Single-Family Detached to buildings that existed on the effective date of the UDC. This means 

that a vacant site and potential redevelopment of sites, that did not exist as a residence or match the general 

residential character of the Olde Town district, within OT district cannot be developed as a Single-Family 

Detached use.  

Single-Family, Detached means dwelling units that are: 

1. Located in individual buildings that are constructed on: 

a. Individual lots; or 

b. Land that is designated as a limited common element in a declaration 

of condominium; 

2. Separated from each other by outside walls; and 

3. Intended for the use of a single housekeeping unit. 

The phrase "single-family, detached" does not include "duplexes," "triplexes," or "townhouses." 

 

http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=103
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=106
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=112
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=184
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=209
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=210
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=211
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The purpose of the OT district is to preserve the traditional (and sometimes historic), older areas of the city. 

A mix of uses, while preserving the traditional "olde town" character, is allowed in the OT district, of the 

city. The OT District exists on a gridded street pattern with a mix of older houses, houses that have been 

converted to nonresidential uses (e.g., law offices), public / institutional, and civic uses.  

 

Extent of the OT district 



  

  
Staff Report to the Planning and Zoning Commission  

UDC Text Amendment – Single-Family Detached in OT District  
March 6, 2023 

 

   

                                                                                                                                                       Page 3 of 5 
   

Due to the age of the OT district, key portions feature lots that are less than 5,000 square feet in size. Due 

to space limitations the allowance to build Single-Family Detached development on these lots would be 

beneficial.  This would permit vacant lots to be infilled with housing. Carefully considered allowance for 

Single-Family Detached within OT district can be beneficial for the community. Based on the goals for OT 

districts which allows for a mix of uses; the physical extent of the OT district; and input from the Planning 

and Zoning Commission, staff is recommending amendment to the allowance of Single-Family Detached 

housing within OT district. The proposed amendment generally includes: 

• Expanding use allowance to generally allow Single-Family Detached uses in OT district.  

 

PROPOSED AMENDMENT 

This section provides a redline version of the proposed changes to the allowance for Single-Family Detached 
in OT district. Proposed text edits are included in red color.  
 

1) Table 2.2.102A: Residential and Commercia Uses of the Home: Amending the classification of the 
Single-Family Detached use within the OT District. 

Table 2.2.102A 

Residential and Commercial Uses of the Home  

Land Use 

Limited and 

Conditional 

Use 

Standards 

Zoning Districts 

Residential  Nonresidential 

SR GR SC GC OT DN BP IN MU PI RV 

Single-Family Detached 

Single-Family 

Detached  
Sec. 2.2.201 P P -- -- P L -- -- L1 -- -- 

 
  

2) Table 2.2.203 Residential and Commercia Uses of the Home Limited and Conditional Use Standards: 
Amending limited use requirements of Single-Family Detached allowance within OT district.  
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Table 2.2.201 

Residential and Commercial Uses of the Home Limited and Conditional Use Standards 

Use District Location Design Other 

… … … … … 

Single - 

Family 

Detached  

OT 

The use existed on the effective date 

of this UDC or is located within an 

existing building that was either 

constructed as a residence or matches 

the general residential character of 

the OT distrct. 

N/A 

 

The building existed on the 

effective date of this UDC.  

 

… … … … 

 

STAFF RECOMMENDATION 

The proposed UDC text amendment is in conformance with the Comprehensive Master Plan’s Goal D which 
emphasizes (a) continuously re-evaluating the City’s incentives, policies, and regulations; (b) setting aside a 
balanced mix of land uses; and (c) ensuring that infill development will be compatible with existing 
neighborhoods and development.    
 
Staff recommends approval of this proposed UDC text amendment and requests to forward a positive 
recommendation of approval to the City Commission.  
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A notice of Public Hearing was published in For Bend Herald on Thursday, February 16, 2023 

 

                                  ……………………. End of Report ……………………. 



Form available at 

https://www.richmondtx.gov/departments

/planing-and-zoning  

 

 

 

C3. CONDITIONAL USE PERMIT REVIEW PROCESS 
 

      

 

 

 

 

 

   

        

        

 

       

 
        
 
 
 
 
 

Apply and schedule a Pre-Application Conference with the Planning 

Department to discuss the proposed Conditional Use Permit. 

Pre-Application Conferences are held every Tuesday from 9:00 a.m. 

to 11:00 a.m. 

Pre-Application Conference form available at 

https://www.richmondtx.gov/home/showpublisheddocument/12102/637660

125365430000. 

 

 

December 

14 

Wednesday 

January 

3 

Tuesday 

March 

6 

Monday 

February 

6 

Monday 

April 

3 

Monday 

May 

1 

Monday 

June 

5 

Monday 

July 

3 

Monday 

August 

7 

Monday 

September 

5 

Tuesday 

October 

2 

Monday 

November 

6 

Monday 

          Application Submittal Deadlines (month and dates) 

 
Conditional Use Permit 

Planning Department 

Pre-Application         

Conference Form 

   

600 Morton Street Richmond, Texas 77469 | Office: 281.342.0559 | Fax: 281.232.0704 

 

https://www.richmondtx.gov/departments/planing-and-zoning
https://www.richmondtx.gov/departments/planing-and-zoning
https://www.richmondtx.gov/home/showpublisheddocument/12102/637660125365430000
https://www.richmondtx.gov/home/showpublisheddocument/12102/637660125365430000


Application Processing Time 

Approximately one-and-a-half (1 ½) months. The processing time begins from the Application Submittal Deadline (receipt of 

complete filing) to Final Action (City Commission Meeting). Incomplete applications are not considered submitted. Review of 

your application will not begin until a complete application submittal is received. 

 

 

 

 

 

        

       

 

 

 

 

 

 

 

 

 

 

       Final Action 

         

        

       

    

 

 

 

 

 

 

Publish notice in newspaper and send mailed notices to property 

owners (within 200 feet from the subject property) 15 days before 

public hearing for Planning and Zoning Commission and City 

Commission. 

 

 

 

 

 

 

December 

13 

Monday

 

January 

3 

Tuesday 

March 

6 

Monday 

February 

6 

Monday 

April 

3 

Monday 

May 

1 

Monday 

June 

5 

Monday 

July 

3 

Monday 

Planning and Zoning Meeting at 5:00 p.m. 
(Review and Recommendation) 

 

August 

7 

Monday 

September 

5 

Tuesday 

October 

2 

Monday 

November 

6 

Monday 

City Commission Meeting at 4:30 p.m. 
(Review and Consideration) 

 

December 

18 

Monday 

January 

17 

Tuesday 

March 

20 

Monday 

February 

20 

Monday 

April 

17 

 Monday 

May 

15 

Monday 

June 

20 

Tuesday 

July 

17 

Monday 

August 

21 

Monday 

September 

18 

Monday 

October 

16 

Monday 

November 

20 

Monday 

Notices, Public Meetings 
and Hearings 

 

Effect of Decision 

The granting of a conditional use does 
not create a right to the use. The 

conditional use permit may be 
revoked at the City Commission's sole 
discretion. 

 

 



PLANNING DEPARTMENT 
600 Morton Street 

Richmond, TX 77469 
P: 281-232-6871  

Fax: 281-232-1215 

i Certificate of Occupancy Processing Chart 

 

C4. CITY OF RICHMOND CERTIFICATE OF OCCUPANCY PROCESS 
A certificate of occupancy is required prior to the use of any land, building, or structure for which a 

building permit is (or was) required. It shall be unlawful to occupy any building or structure unless a full, partial, 
or temporary certificate of occupancy has been issued by the Code Official 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

CERTIFICATE OF OCCUPANCY ISSUED 

RESPONSE SUBMITTAL: 
Applicant submits revised plan(s), 
supporting material, and/or 
additional information addressing 
comments associated with 
Conditional Approval & 
Disapproval. 

 

PERMITS ISSUED 

Applicant pays any additional fees. 

Ap
pr

ov
ed

 

6
 

ii
 

PRE-APPLICATION CONFERENCE: 
Applicants may schedule a pre-application conference to discuss their project. Staff provides specific input and 
guidance for the project.  Pre-Application Conference form available at 
https://www.richmondtx.gov/home/showpublisheddocument/12102/637660125365430000. 
 
 

Pre-Application Conferences are held 
every Tuesday from 9:00 a.m. to 11:00 
a.m. 

 

APPLICATION COMPLETENESS 
CHECK:  
Staff reviews application for 
completeness. Applicant receives email 
with payment instructions. 
 

APPLICATION SUBMITTAL: 
Applicant submits an application for a full, 
temporary, or partial certificate of 
occupancy. 
 

STAFF REVIEW: 
Comments 
Addressed? 

 

REVIEW OF PERMIT APPLICATION 
BEGINS (30 DAY AVERAGE):  
Staff reviews application and issues 
comments.  
 

* This flowchart is intended to provide only an overview of the permitting process. For details, please contact the City of Richmond Planning Department. 
*The application processing time is variable due to customer responsiveness. 
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BUILDING INSPECTIONS: 
Applicant requests inspections 48 hours in 
advance via email at 
inspectionrequest@richmondtx.gov 
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http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=152
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=106
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=107
http://online.encodeplus.com/regs/richmond-tx/doc-view.aspx?pn=0&ajax=0&secid=122
https://www.richmondtx.gov/home/showpublisheddocument/12102/637660125365430000
mailto:inspectionrequest@richmondtx.gov
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C5. DEVELOPMENT UPDATES TO THE PLANNING AND ZONING COMMISSION 
March 2023 

The following table provides an overview of Planning Department activities from February 6, 2023 through 

February 28, 2023:    

PRE-APPLICATION CONFERENCES 

LOCATION LAND USE DESCRIPTION 

▪ 4125 Williams 
Way Blvd. 

(ETJ and 
WFBMD) 

 

Religious 
Institution 
(mosque)

▪ The subject site is located east of Richmond Parkway and 
south of Wildwood Park Road in the Riverpark West 
Subdivision (commercial and multifamily uses only). The 
applicant proposed interior renovations to the building for 
a mosque to accommodate approximately 100-120 
members of the church. Staff discussed the permitting 
process and off-street parking requirements. Follow-up 
comments for the meeting were provided to the applicant. 

▪ 924 FM 359 

(ETJ and 
WFBMD) 

 

Retail center 
and apartments 

▪ The subject site is in The Country Village shopping strip, east 
of FM 359. Staff met with the applicant to discuss proposed 
retail center with gas station and apartments. Staff 
discussed the site development plan review process, off-
street parking requirements, annexation, and rezoning. 
Follow-up comments for the meeting were provided to the 
applicant. 

▪ 2406 FM 723 

(ETJ) 

C-store and gas 
station 

▪ The subject site is east of FM 723 and within Kingdom 
Heights Section 1 subdivision. Staff met with the applicant 
to discuss the site development plan review process and 
sidewalk variance process. Follow-up comments for the 
meeting were provided to the applicant. 

▪ 605 Mabel St. 

(PI District) 

Juan Seguin 
Early Childhood 
Center 

▪ The subject site is located west of Mabel Street and north of 
Lettie Street. Staff met with the applicant to discuss 
proposed variance to the front setback to allow for an 
addition (school expansion for campus personnel) to the 
southeastern portion of the school. Follow-up comments for 
the meeting were provided to the applicant. 

 
 

SITE DEVELOPMENT PLAN REVIEWS 

LOCATION LAND USE DESCRIPTION 

▪ 1421 FM 359  

(SC and WFBMD) 

Medical Clinic 
and offices 

(Plantation 
Plaza) 

 

▪ The subject site is located on FM 359, north of Plantation 
Furniture Store. Staff reviewed the fifth (5th) submittal for a 
proposed medical clinic and offices. 



  
  

Development Updates to Planning & Zoning Commission  
March 6, 2023 

  

   

 Page 2 of 2 
 

▪ 4300 FM 723 

 (ETJ) 

Briscoe Junior 
High School 

▪ The subject site is located at 4300 FM 723 located directly 
next to Foster High School. Staff reviewed the 2nd submittal 
of a proposed 2,706 square foot orchestra addition (includes 
storage and office areas). 

▪ 4400 FM 723 

(ETJ) 

Foster Junior 
High School 

▪ The subject site is located at 4400 FM 723 located directly 
next to Briscoe Junior High School. Staff reviewed the 2nd 
submittal of a proposed 3,195 square-foot orchestra addition 
(includes storage and office areas). 

▪ 21000 Southwest 
Freeway 

(ETJ and 
WFBMD) 

River Point 
Church Central 
Plant 

▪ The subject site is located north of US 59 and south of 
Ransom Road, next to Cortland Sugar Land Apartments. The 
applicant is proposing a 384 square addition for a mechanical 
room and an open-air mechanic yard.  

▪ 735 Plantation 
and 2015 Harlem 
Road 

(ETJ) 

Plantation 
Retail Center 

▪ The subject site is located at 735 Plantation and 2015 
Harlem Road; directly across James Bowie Middle School. 
Staff is reviewing the first submittal of eight (8) proposed 
retail buildings.  

 

------------------------------------------------- End of Report --------------------------------------------- 
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